

Your Name
Phone Number | Email Address | LinkedIn profile
EDUCATION
Academic Degree (i.e. BSc/MA etc in Name of Degree), University Name, City, Country		           Start Year - End Year
Classification: Optional, do not list if below a 2:1 - if still studying state predicted grade OR grade achieved to date
Relevant Coursework: Courses relevant to your industry and / Thesis subject/ Field Work

Course/degree, Other/Study Abroad University	, City, Country					           Term / Month & Year
Subject/focus						                                                                                 

Secondary School, City, Country										          Month & Year
Optional, may include GCSEs, grades or academic honours 

RELEVANT or WORK EXPERIENCE (choose the best heading for you)
Position Title, Company/Business/Organisation, City, Country			 Dates Position Held (Month Year - Present)
· List experiences in reverse chronological order (most recent experiences on top and least recent on bottom)
· Explanation of duties, role in organisation, describing the difference you made in the position
· Use action verbs at the beginning of each statement 
· Describe what you accomplished in your position and, ideally, give numbers (percentage increases etc.) indicating achievements

[bookmark: _gjdgxs]Position Title, Company/Business/Organisation, City, Country			 Dates Position Held (Month Year - Present)
· Explanation of duties, role in organisation, describing the difference you made in the position
· Use action verbs at the beginning of each statement 
· Describe what you accomplished in your position and be consistent presenting data

Position Title, Company/Business/Organisation, City, Country			 Dates Position Held (Month Year - Present)
· Explanation of duties, role in organisation, describing the difference you made in the position
· Use action verbs at the beginning of each statement 
· Describe what you accomplished in your position and be consistent presenting data

SKILLS
· Computer: Proficient in Microsoft Office (List Programs), List other computer skills 
· Languages: List languages and your proficiency level
· [bookmark: _Hlk174029837]Include other skills which match the job description and requirements and provide evidence from your work/volunteering experience, studies and interests

[bookmark: _Hlk174029670]VOLUNTARY or ADDITIONAL EXPERIENCE (optional – please choose the best heading for you)
Position Title, Organisation/Association/Society, City, Country					   Month Year - Month Year
· Describe your role and experience as with the relevant/work experience above
· Note that relevant interests and skills can also be demonstrated through campus and volunteer activities

INTERESTS AND ACHIEVEMENTS
· [bookmark: _Hlk174029915]List activities you enjoy that may spark interview conversation
· Include University societies and clubs, personal achievements and/or things you enjoy in your spare time


